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KOJEKC 3THKH H CTYXEFHOI'O OBEAEHHSI PAGOTHUKOB
BIOJUKETHOI'O JOMIKOJBHOI'O OBPA3OBATEJIBHOT'O
YYPEXAEHUS COKOJbCKOI'QO MYHHUITMITAJIBHOT'O PAUOHA
«bHPSIKOBCKHUHU AETCKUHU CAJD»

1. O6mue nonoxenns

1.1. Konekc atuxu u ciyxebHoro mosenenust paboraukos BJIOY CMP
«bupsikoBckuii aeTckuil cam» (manee — Kopekc) mpencrasnsier coGoi cBox 00mmmx
NPHHIATIOB IIPO(ECCHOHANBHOM ITHKH M OCHOBHBIX MPABHLI CITy)KeOHOIO IOBEEHN,
KOTOPBIMH JIOJDKHBEI PYKOBOACTBOBaThCs Bee pabotHukH bJI0Y CMP «bupsikoBckuit
JETCKHH cam» (Janee — pabOTHHKM YUpexIeHns) HE3aBUCKMO OT 3aMeN[aeMbIX HMH
JOJDKHOCTEH.

1.2. Konekc paspabotan B coorBerctBui ¢ Konctmtymweit Poccmiickoii
®enepanun, Tpynossiv konexcoM Poccuiickoii @enepann, OeiepanbHbiM 3a8KOHOM
or 25.12.2008 Ne 273-®3 «O TpOTHBONEHCTBHM KOPDYNLMM» M HHBIMH
HOPMATHBHEIMH TIpaBoBbIMH akTamu Poccuiickoit ®ezepanum, a Takke OCHOBaH Ha
00IIEeNnpHU3HAHHBIX HPABCTBEHHBIX MPUHLHNAX W HOPMaX POCCHHCKOTO oOLIECTBA 1
ToCyZIapcTBa.

1.3. lensio Kozekca sBIfeTCA YCTAHOBNEHHE ITHYECKHX HOPM M TPABHI
Clye0HOro NMOBECHHA PAOOTHMKOB YUpekIeHWs i HOCTOMHOTO BBIIOJHEHHS
VIMH CBOEH NpOQeCcCHOHANBHON NesATeNbHOCTH, @ TAKKe CONEHCTBHE YKDEIUIEHHIO
aBTOPHTETAa PaOOTHHKOB YupexX/IeHus ¥ 00ecTiedeHre e/IHBIX HOPM HX TIOBEJICHHS.

1.4. Kozeke npu3BaH NOBBICHTh 3((EKTHBHOCTH BBINONHEHHS PaOOTHHKAMY
YupexaeHus CBOMX TPYAOBBIX OOS3aHHOCTEH. 3HAHHE M COONIOJCHHE HMH
nonoxennd Kopekca sBIfercs OZHHM W3 KpHTEpHEB OLEHKH Ka9eCTBa HX
IIPO(ECCHOHANBHON IEITENBHOCTA M TPY/IOBOM JUCI[UILTHHEL

1.5. Kaxpiii paboTHHK YUpex/eHus M0DKeH 03HAKOMHUTBCS ¢ TONOKEHAAME
Konekca, n mprHMMaTth Bce HEoOXOAMMBIe Mepsl s ero cobmonenus. Kakmpii
TPXIAHHH BIPaBe 0XH/ATh OT paboTHHKA YupeKIeHN!s MOBEAEHUS B OTHOMEHHAX

¢ HAM B COOTBETCTBHH C MojioxeHusaMHu Komexca.



2. O01mMe NPUHUMIBI U MPABUJIA CJIYKEOHOTO NMOBEIeHUS

2.1. JlesTenbHOCTh YUpEXKJICHUS, a TaKKe ero padOTHUKOB OCHOBBIBACTCS Ha
CJIEAYIOIIUX MPUHIUIAX:

— 3aKOHHOCTb;
— podheCCHOHATTU3M;

— 10OPOCOBECTHOCTB;

— KOH(UICHIIMATLHOCTb;

— CTIPaBEJTUBOCTb;

— nH(GOPMAaIMOHHASI OTKPBITOCTH;
— OTBETCTBCHHOCTD;

— 00BEKTUBHOCTD IIPU MPUHATUU PEIICHUM.

2.2. PaborHmku  YUpexXIeHWs, CO3HaBass  OTBETCTBEHHOCTh  IEpes
roCyJ1apCTBOM, OOIIECTBOM U rpaxkgaHaMu, 00sI3aHbI:

a) UCIOJHATHh JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO U HA BBICOKOM
npo¢eCCUOHAILHOM YPOBHE;

0) cobmonate TpeboBaHUs  3aKOHOAATeNbCcTBa  Poccuiickoit ~ depeparium,
Bonoroackoit 061actu ¥ JOKaIbHBIX TOKYMEHTOB Y UPEKICHUS;

B) OCYIIECTBJSITH CBOIO JCSATEILHOCTh B TpeJeiaX CBOUX IOJHOMOYHUM U
MTOJTHOMOYHN Y UpexIEHNUS;

I) IpM UCHOJHEHUH JOJDKHOCTHBIX OO0S3aHHOCTEW OBbITh HE3aBUCHUMBIM OT
BIIMSIHUSL OTJICNIbHBIX TpaxjaH, Mpo(ecCHOHATBHBIX WM COLMAIBHBIX TPYIIIL,
OpraHU3aIuK;

1) cOOMI0ONIaTh COLMAIBHYIO CHPaBEIJIMBOCTh W PABHOIPABHO pacIpeieisaTh
COITMAJILHBIC PECYpChl C IENBbI0 PACIIMPECHHUS BHIOOpPAa M BO3MOXKHOCTEH IS
BCEX KOHTPAreHTOB, B TOM YHCJE, JJISI HEMMYIIUX, COUHUAIBHO-YSI3BUMBIX U
JIPYTUX JIUI, OKA3aBIIUXCS B TPYAHOM )KM3HEHHOU CUTYaIINH;

€) MPOSIBJIATh TEPIUMOCTh W YyBaXEHHE K OOBbIUAsSM U TPaAUIUsIM HapOIOB
Poccun u apyrux rocyaapcTB, YUUTHIBaTh KYJbTYPHBIE U WHBIE OCOOCHHOCTH
Pa3TUYHBIX ITHUYECKUX, COIMAIBHBIX TPYNH M KOH(eccuid, crmocoOCTBOBATH
MEXHAITMOHATBHOMY M MEXKOH(GECCHOHATBHOMY COTJIACHIO;

’K) ICKJTIOYaTh JEHUCTBHUS, CBS3aHHBIE C BIUSHHEM KaKUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) M WHBIX HMHTEPECOB, TMPEISITCTBYIOIINX
JI0OPOCOBECTHOMY HCIIOJHEHUIO JOJKHOCTHBIX O0SI3aHHOCTEHH;

3) coOMIOJaTh HEUTPAIBHOCTh, HCKIIIOYAIONIYI0O BO3MOXKHOCTh BIMSHUS Ha
poeCCUOHANIBHYIO JIEATEIBHOCTh PEIICHUN MOJUTUYECKUX TapTUH, WHBIX
00I1IeCTBEHHEIX 00bEIMHEHHIA;



M) cOOMI0IaTh HOPMBI CIY)KEOHOM U TNPOQPEecCHOHANbHON 3TUKH, IpaBUiia
JIEJIOBOTO MOBEJCHUS U OOILIECHUS;

K) HPOSIBIATh KOPPEKTHOCTh M BHUMATENBHOCTh K IpakJaHaM U JOJKHOCTHBIM
JMLAM [IPH T0JKHOCTHOM B3aMMOJIEHCTBUU C HUMU;

J) HE JOIYCKAaTh KOPPYNIIMOHHOIO MOBEACHHS, B TOM YHUCIIE BO3JIEPKUBATHCA OT
MOBENICHHUS, KOTOPOE MOXET BOCTIPUHUMATHCSI OKPYXKAIOIIUMHU Kak OOelaHue
WIM TIPEUIOKEHUE 1a4d B3STKU MO0 KaK COIJIacue MPHUHSAThH B3ATKY, WM Kak
npocb0a (HaM€K) O Jade B3ATKM, a TakKkKe NPUHUMATh MeEphl IO
IPEIOTBPALIEHUIO u YPEryJInupOBaHUIO KOH(IIMKTa UHTEPECOB,
IPOTUBOJECHUCTBOBATh  JIIOOBIM  MPOSIBICHUSAM  KOPPYHLUUM U IPOYUM
37I0yNIOTPEOJICHUSIM B Y UpEXKICHUY;

M) YBEAOMJIATb PYKOBOJIUTENS YUPEXKIECHUA, JOHKHOCTHOE JIMIO, OTBETCTBEHHOE
32 paboTy MO MNpOPUIAKTUKE KOPPYHIUOHHBIX MpaBOHAPYLIEHUH B
VYupexxaeHuu, opransl IpOKypaTyphl U UHbIE (peiepanbHble TOCYAapCTBEHHbBIE
opranbl 000 BceX cCiy4yasx oOOpallleHHUs] K HUM KaKUX-TMOO JIMIl B LEJAX
CKJIOHEHUS K COBEPIICHUIO KOPPYILUOHHBIX IPaBOHAPYILICHUH;

H) HE3aMEUIMTEIbHO YBEAOMIIATH PYKOBOIUTENS YUPEXKICHHUS, JOHKHOCTHOE
JUIO, OTBETCTBEHHOE 3a paboTy 1o MNpodUIAaKTUKE KOPPYNLIHMOHHBIX
NpaBOHAPYIIEHU B YUpEeXIEHHMH O CTaBUIMX KM HW3BECTHBIMHM (PaKTax
KOH(JIMKTAa WHTEPECOB W KOPPYMNIMOHHBIX MPOSBICHUN B YUpexIACHUH,
o0CTOsTENbCTBAX U ACHUCTBUAX (0€31eHCTBUU) PAOOTHUKOB YUpEKACHUS WU
TPEThbUX JIUL, TMOCIYKUBIIUX WJIA CIHOCOOHBIX MOCITYXUTh HpPUUYMHAMU
BO3HMKHOBEHUSI B  YUpeXJCHUH  KOH(IIMKTAa  HMHTEPECOB  W/WJIH
KOPpPYNIIMOHHBIX TPOSBICHUM, a Takke O MNPUYMHEHUH (BO3MOKHOM
MPUYUHEHUH ) Bpeia Y UpexkICHUIO;

0) HE pa3rjamarb W HE MHCIOJIb30BaTh HEHaJJIekKalluM oOpa3oM CBEIEHUS,
OTHECEHHBIE 3aKOHOHATenbCcTBOM Poccuiickonn ®enepaunu K CBEICHUSIM
KOH(HMICHIIMAILHOTO XapakTepa, M CIyXeOHyl HHQOpMalUI0 U MHbIC
CBEJICHUS, CTaBIIME U3BECTHBIMM B CBSI3M C MCIOJHEHUEM TPYJIOBBIX
00513aHHOCTEH;

1) HEe JOMYyCKaTh OKa3aHMs BO3JCHCTBUS Ha CBOMX KOJUIET B HENSIX MPUHATHS
MPOTUBO3AKOHHOTO ¥ (W) HEOOOCHOBAHHOTO PEIICHMUS;

P) BO3IEPKUBATHCSA OT MOBENEHHUS, KOTOpPOE MOTJO Obl BbI3BaTh COMHEHHE B
100POCOBECTHOM HCIIOJIHEHUU TPYIOBBIX OOSI3aHHOCTEH, a TakXke H30erarhb
KOH(DJIMKTHBIX CHUTyallMd, CIOCOOHBIX HAHECTH Yyuepd pemyTauud WId
aBTOPUTETY pPaOOTHUKOB YUpPEKACHUS U/ WU Y UPEKICHUIO;

C) HE JOMyCKaTh MPOSBICHHUM (opMann3Ma, BHICOKOMEPHS, HEYBaKHUTEIbHOTO
OTHOILIIEHUSI K 3aKOHHBIM Mpock0aM M TpeOOBaHMSIM TpakJaH B CBS3H C
UCIIOJTHEHHEM TPYJOBBIX 00513aHHOCTEH;



T) BO3JEPXKHUBATHCS OT MYOJIMYHBIX BBICKA3BIBAHWMA, CYKICHHA U OIICHOK B
OTHOUIIECHUU YUpPEXKJACHUS, €CIIM ATO HE BXOJUT B 00513aHHOCTU paOOTHUKA;

y) cobonath KOHQUACHIIMAIBHOCTh UHPOPMALIMKA O KOHTpareHrte, Kacarouieics
YCIIOBUM €ro >KU3HEACSITEIIbHOCTH, JIMYHBIX KAueCTB U MpoOJeM, MPUHUMATD
MEpBI IS €€ 00CCTICUCHMS;

¢) HE HCTMONB30BaTh AOHKHOCTHOE TMIOJOKEHHE MJisi OKa3aHWs BIMSHUS Ha
NEATEeIbHOCTh ~ TOCYJAApCTBEHHBIX  OPraHOB M OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS, OpPTaHU3AIMHA, TOJDKHOCTHBIX JIMIl, TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX CIIYXKaIIUX MPU PEHICHUU BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBXKHUTEJIBHO OTHOCUTHCS K JESATEIBLHOCTU MPEACTaBUTEICH CPEICTB MacCOBOM
uHdopmaruu 1o MHGOPMHUPOBAHMUIO OOIIEeCTBa O pabore YupexieHus, a
TaK)K€ OKa3bIBaTh COJICHCTBHE B TOJYyYECHHWU JOCTOBEPHOW WH(MOpPMAIUU B
YCTaHOBJICHHOM TTOPSIZIKE;

1) MMOCTOSIHHO CTPEMUTHCS K 00ECIEUYEHUI0 KaKk MOXHO Oojiee 3¢h(HEKTUBHOTO U
HPKOHOMHOTO PaCIOPsDKCHHS (PMHAHCOBBIMH CPEJICTBAMH, WHBIM UMYIIIECTBOM,
MaTepHaIbHO-TEXHUUYECKUMU U IPYTUMH peCcypcaMu Y UpekICHUS;

Y) HE UCIOJIb30BaTh MMYIIECTBO YUPEXKICHUS B IEJIX, HE CBSI3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX O00S3aHHOCTEH, a TakKe He MepefaBaTh €ro B TaKUX
EJISTX WHBIM JIUIaM.

2.3. PykoBoauTenb YUpexKACHUS JTOJDKHBL  OBITh  JUIsi  PaOOTHHUKOB
Yupexnaenuss oOpasinioM mnpodeccuoHanu3Ma, Oe3ynpeuHod pemyTaluud, CBOUM
JUYHBIM TIOBEJICHHEM II0JaBaTh IMPUMEP YECTHOCTH, OCCIPHUCTPACTHOCTH M
CIIPaBEJIUBOCTH.

2.4. PykoBouTENb Y UpEKICHNUS

a) IPUHUMAET MEphl MO TMPEIOTBPAIICHUIO W YPETYJIMPOBAHUIO KOH(DIMKTA
WHTEPECOB, IO TMPEAYNPEKICHUIO KOPPYMNIMU, BKJIOYas MeEpPhl IO
PEIOTBPAIICHUIO KOPPYIIIMOHHO-OTTACHOTO TIOBEICHUS;

0) CoAeiCTBYeT YCTAaHOBIEHHUIO M TMOMJCPKAHUIO B KOJUIGKTHBE 3J0POBOTO
MOPaTbHO-TICUXOJIOTUYECKOTO KIMMATa;

B) TIpU ompejeieHn o0beMa M XapakTepa IMopydaeMoil ApyruM pabOTHUKAM
Yupexaenus padoTbl PyKOBOJICTBYIOTCSI IPUHIIUIIAMEU CITPABEJIUBOCTH, YI€Ta
JUYHBIX U JIEJIOBBIX Ka4eCTB, KBATHU(UKAIIMK U OTIBITA TOYNHCHHBIX;

r') HE JOMYCKAaeT MO0 OTHOIIEHUIO K MOJYMHEHHBIM paOOTHHKAM HEOOOCHOBAHHBIX
NpEeTeH3ul, a Takxke GaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TIPOSIBISET 3a00Ty O TOAYMHCHHBIX, BHHKAECT B WX TMPOOJIEMBI W HYXIBI,

COI[CIZCTBYCT MMPUHATHUIO 3dKOHHBIX U 00OCHOBAaHHBIX pemeHHﬁ, CHOCO6CTByeT

po(hecCHOHATFHOMY U JIOJDKHOCTHOMY POCTY PaOOTHUKOB;



€) OpraHu3yeT OKa3aHuE€ MNOJJACPKKH M IMOMOIIM MOJIOJBIM cCHenuanucTam (¢

OMBITOM pabOTHI 70 3 JIeT) B pUOOpEeTEeHNH NPOodheCcCUOHATBHBIX HABBIKOB.

2.5. PykoBoguTens YupexaeHUsT HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHOAaTeNbCcTBOM Poccuiickort ®denepanuu 3a AehcTBHS WM Oe3aeHcTBHE
MOJYMHEHHBIX COTPYAHUKOB, HApPYLIAIONIUX MPUHUUANBI ASTUKA W MpaBUiia
CIIy’K€OHOTO TIOBEICHMSI, €CIIM OHU HE TPHUHSIM MEp, YTOOBI HE JOMYCTUTh TaKHX

EUCTBUN Wi 0€30elCTBUA.

3. DTuYecKue HOPMBbI CJIYKeOHOT0 MOBeAeHNsl pA0OTHUKOB

3.1. B 10MKHOCTHOM TMOBEACHUM PAOOTHUKY YUpEKICHUS HEOO0X0IUMO
PYKOBOACTBOBATbCA TE€M, 4YTO B cooTBeTCcTBMM C KoHctutynmen Poccuniickon
®deneparuu, 4YEIOBEK, €ro MpaBa M CBOOOJBI SIBJISIOTCSA BBICHIEH IIEHHOCTHIO, U
KQKJIbIM TPaKIaHUH UMEET MPABO HA HEIMTPUKOCHOBEHHOCTh YACTHOM KU3HM, JINYHYIO
U CEMEWHYIO TailHy, 3alUTY YE€CTH, TOCTOMHCTBA, CBOErO JOOPOro UMEHH.

3.2. B 10J5KHOCTHOM MOBEAECHUH PAaOOTHUK Y UpexkI€HUS BO3IEPKUBAETCS OT:

— 11000ro BUA BBICKA3bIBAHUW U IEUCTBUM JTUCKPUMHUHALIMOHHOTO XapakTepa Io
IIpU3HAKaM I10J1a, BO3pacTa, pachl, HALMOHAJIBHOCTH, $3bIKAa, TPAXKIAHCTBA,
COLIMAJILHOTO, MUMYIIECTBEHHOIO WJIM CEMEWHOIO ITOJIOKEHMs, IOJMTUYECKUX
WUJIM PEJTUTHO3HBIX IPEIIIOYTCHHT;

— Ipy0OCTH, POSIBJICHUI NPEHEOPEKUTEIHHOIO TOHA, 3aHOCUUBOCTHU, TPEAB3ATHIX
3aMeYaHUid, MPEAbSIBICHUS HEMPABOMEPHBIX, HE3ACITY>KEHHBIX OOBHUHEHMIA;

—  yIpo3, OCKOPOUTENHHBIX BBIPAXKEHUHN WJIU PEIUIUK, JCHUCTBUHN, TPETSATCTBYIOIINX

HOPMAaJIbHOMY OOIICHHUIO WJIM MPOBOIUPYIOIIUX IPOTUBOIIPABHOE MMOBEICHHUE.

3.3. PaGotHukn  VYupexaeHuss — TOpU3BAaHBI  CIIOCOOCTBOBaTH  CBOUM
JIOJDKHOCTHBIM ~ TIOBEJICHUEM  YCTAHOBJICHHWIO B KOJUJIEKTMBE  JICJIOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOTO COTPYJHUYECTBA APYT C APYTOM.

PaGoTHUKN AOJKHBI OBITH BEXJIUBBIMH, 100POKEIAaTeIbHBIMUA, KOPPEKTHBIMH,
BHUMATEJIHBIMU U TIPOSIBIIATH TEPIIUMOCTH B OOIIIEHUH C TPaXKAaHAMH U KOJIJIETaMHU.

3.4. IIpu BO3HHKHOBEHHHU KOH(PJIMKTHOM CUTYyalNH MeEKIYy
CTPYKTYPHBIMHU MOAPAa3JAeJeHUSIMU Y UYPeKIeHNsI, PA0OTHUKAMM Y UpesKIeHUs
NPUOPUTETHBIM HANPABJICHHEM pelleHUs1 KOHQUIMKTA SABJIACTCH  y4eT
HHTEPECOB YYpe:KIeHHUs B L[EJIOM.

3.5. Buemnuit  Bug paOoTHHMKA  YUpeXKIEHUS TMpPH  HCIOJIHEHUU UM

TOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHH TPYIOBOM NEATEILHOCTH



JOJIKCH CIIocoOCTBOBATH YBAKHUTCIIbHOMY OTHOHICHHIO I'PpAKIdH K quemz[eHmo, a
TAKXKC, IIPHU H€O6XOI[I/IMOCTI/I, COOTBCTCTBOBATH O6HlerI/IHHTOMy ACI0BOMY CTHIIIO,

KOTOpBIfI OTIINMYAIOT CACPKAHHOCTDL, TPAAUITUNOHHOCTL, dKKYPATHOCTbD.

4. OTBeTCTBEHHOCTH 32 HapyuieHue nmojoxxkeHuii Kogexca

4.1. Hapymienue paboTHUKaMU Y UpexaeHu monoxkeHuit Hacrosmero Komekca
MOJITICKUT MOPAIILHOMY OCYKJICHHIO Ha COOpaHUsX (COBEIIAHUAX, KOHPEPEHIHUX ), a
B CllydasiX, NMPEAyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, HapyIICHUE MOJIOKEHUN
Konekca Bneder npumMeHeHre K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PabOTHUKN YUpEKIECHUS B 3aBHCHMOCTH OT TSIKECTH COBEPIICHHOTO
MpPOCTYNKa HECYyT OTBETCTBEHHOCTh B  COOTBETCTBUU C  JCHUCTBYIOIIUM
3akoHOAaresbCcTBOM Poccuiickoint Penepannu.

4.3. CoOnronieHre pabOTHUKOM YUpexkJIeHUs ToJiokeHui Hacrosmiero Koaekca
YUUTBHIBAETCA MPH HA3HAYEHUHU TMOOUIPEHUNM M HAJIOKEHUU JHUCHUIUIMHAPHBIX
B3bICKaHUM.

4.4 Hapyuienve npaBuil aHTUKOPPYHIIMOHHOTO IMOBEICHUS BJICUET MPOBEICHUE
CIIy>keOHOTO paccie]oBaHusl MO OOCTOSATEIHCTBAM BO3HUKHOBEHUSI KOPPYIIIHMOHHO-

ONACHOW CUTYaIlUU.



